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 JOB DESCRIPTION – NWE PROJECT OFFICER 

 

 

There is a substantial, temporary activity increase in 2022-2023 in project monitoring 

due to the overlap between two programming periods. Most projects approved under 

this programming period benefitted from an extension of the project duration, due to 

the sanitary crisis. Hence, a reinforcement of the project unit is needed.  

 

 

Reporting to: Project Unit Coordinator  
 

The aim of the Project Unit is 

• To ensure high level assistance to applicants in the development of their project 

• To monitor project performance  

• To tell the story of the Programme (results) in the three thematic fields  
 

The project unit is composed of project officers who each work in a small group dealing 

with one of the thematic priorities of the Programme: innovation, low-carbon economy, 

and resource efficiency. 

  

1. Main responsibility 

To support the Project Unit on both content and finance, by monitoring a portfolio of 

projects covering the three themes of the Programme (innovation, low-carbon, and 

resource efficiency). 

 

2. Detailed tasks 
 

 Programme Implementation 

• Contribution to the preparation of Monitoring Committee meetings. 

• Contribution to the Annual report to the European Commission. 

• Active Programme promotion in relevant events. 
 

 Project Monitoring  

• Implementation of the Programme’s result-orientation strategy at project level 

• Supervision of a project portfolio: continuous monitoring of project 

implementation, day-to-day support to project partners, solution to practical 

problems, site visits, project meetings and events. 

• Assessment of two Progress Reports per project per year. 

• Analysis of outputs and results (e.g., performance indicators), input to 

evaluation and monitoring the Value for Money. 

• Ensure long-term effects and uptake of results (durability and roll-out). 

• Monitoring of the projects’ closure. 

• Aggregating the results of the attributed portfolio of projects. 

 

3. Competences  

 

Experience and knowledge 
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• Minimum of three years of experience in EU-funded projects/Programmes 

management. 

• Knowledge of EU law, specifically ERDF and ETC, its institutions and policies is 

an asset.  

• General understanding of the three Programme themes. 

 

Skills and education 

• Excellent communication and clear drafting skills in English. 

• Excellent analytical thinking skills. 

• Strong project management skills.  

• Excellent computer literacy (in particular, MS Word and Excel) 

• High level of proficiency and fluency in English and at least one of another NWE 

programme languages (French, Dutch, German). 

• Master’s degree in any field of relevance to the above tasks (spatial 

development, political science, project management, MBA etc.) or equivalent 

experience. 

 

Attitude 

• Service/client oriented with a problem-solving attitude. 

• Taking initiative specifically in challenging situations. 

• Political sensitivity, integrity, and result orientation. 

• Committed to job with a strong team spirit and loyalty to other colleagues 

whilst maintaining a high job performance level. 

• Capacity to work in a multicultural / international environment. 

• Flexible approach to work; willingness to travel and work irregular hours. 
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 General information for applicants 

 

• Applications should reach the Joint Secretariat by Sunday 29 May 2022 at 

midnight.  

• The application form should be filled in without any changes to the layout and 

should be emailed in Word format along with your CV to the following email 

address only: recruiting@nweurope.eu 

• We are looking for candidates whose education background and experience 

match the job requirements, we therefore recommend a careful reading of the job 

profile before sending your application. 

• An individual email will be sent to all short-listed candidates to inform them of the 

date of the interview by Wednesday 1 June 2022 (at the latest). Candidates will be 

expected to confirm their participation to the interview by email return.  

• Interviews will be held between Tuesday 7 and Friday 10 June 2022 in Lille. The 

exact date and time will be communicated to short-listed candidates by email.  

• All the candidates who will not have been short-listed will be informed in due time.  

 

Confidentiality  

Candidates are reminded that the selection is confidential.   

Should you need information you cannot find in this document, please email: 

Gaëlle Duquesnoy, office assistant:  gaelle@nweurope.eu  

 

Equal opportunities 

Equal opportunities policy without distinction on the grounds of gender, racial or ethnic 

origin, religion or belief, disability, age or sexual orientation will be applied. 

The selection is not limited to EU citizens. 

mailto:recruiting@nweurope.eu
mailto:gaelle@nweurope.eu
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Terms and Conditions for employment 

• The working place is located at the Joint Secretariat offices based in Lille, France. 

• The contracts are expected to start in Autumn 2022. 

• The contract will be under French labour law and includes a probation period. 

 

What we offer 

• An exciting opportunity to work on innovative projects being implemented 

across the North-West Europe area.  

 

• Travelling to project and programme events throughout the NWE area. 

 

• Joining a team of international colleagues and working in a unique, multicultural 

environment.  

 

• Building valuable skills through trainings and workshops, and participating in 

various transnational EU networks.  

 

• Working in English on a daily basis.  

 

• And much more!.... 
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THE INTERREG NORTH-WEST EUROPE PROGRAMME  

(VB Programme) 
 

 

Interreg North-West Europe is a European Territorial Cooperation Programme funded by 

the European Commission with the ambition to make the North-West Europe area a key 

economic player and an attractive place to work and live, with high levels of innovation, 

sustainability and cohesion. It invests € 370 million of European Regional Development 

Fund (ERDF) in activities based on the cooperation of organisations from eight countries: 

Belgium, France, Germany, Ireland, Luxembourg, The Netherlands, Switzerland and the 

United Kingdom. Considered as one of the most dynamic and prosperous areas of 

Europe, it also faces a number of environmental, social and economic needs and 

challenges. 

 

We support cooperation across borders in a large European area: North-West Europe. 

For that, we fund projects involving partners from at least three different countries with 

a joint approach to tackle common issues.  

 

The aim is to reduce the disparities among regions and raise the overall level of 

performance across the whole area. The themes selected for the 2014-2020 period 

mainly address smart and sustainable growth. Our Member States carefully chose them 

to address North-West Europe's main challenges. 

 

• Innovation 

• Low carbon  

• Resource and materials efficiency 

 

Further information: www.nweurope.eu 

 

The Interreg NWE VB Programme is being followed by the Interreg NWE VIB Programme, 

which is currently at the early stages of implementation. 

http://www.nweurope.eu/about-the-programme/the-nwe-area/
http://www.nweurope.eu/
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 THE ROLE OF THE JOINT SECRETARIAT 

 

The Managing Authority (MA) of the Interreg North-West Europe Programme is the Hauts-

de-France Region Council based in Lille (France). 

The Managing Authority has created an international legal body, called GEIE GECOTTI-PE, 

to host in Lille three Interreg Programmes (Interreg North-West Europe, Interreg Europe, 

Interreg 2 Seas) and the Urban Initiatives Actions Programme. That body under private 

law is the legal employer of the members of the Joint Secretariat staff. 

The Joint Secretariat (JS) based in Lille assists the Managing Authority, the Audit Authority, 

the Group of Auditors and the Monitoring Committee in the implementation of their tasks 

and responsibilities.  

The Joint Secretariat provides most of the Managing Authority tasks to the Member States 

(MS) and the project partners. Their mission is therefore to deliver high quality, 

responsive and pro-active services to their main stakeholders: Managing Authority, 

Member States and project partners.  

In short, the Joint Secretariat’s services include: 

• High quality assistance to project partners: development (in close collaboration 

with the Contact Points) and implementation phases 

• Preparation of selection of the best projects  

• Monitoring of the high quality of project outputs 

• Communicate on project results and impacts 

Together with the director, the total number of staff members in Lille currently includes 

20 people. The total number of contact points is around 13 people. 

The current JS architecture is separated in two units in Lille and one unit spread over the 

eight countries:  

• The Project Unit dealing with project development, assessment, and 

implementation. 

• The Programme & Support Unit dealing with governance, finance, audit, risk, 

evaluation, IT, HR, and all administrative matters. 

• The Contact Point network and Communication Unit, dealing with programme and 

project development, communication, and capitalisation. 

Further information: www.nweurope.eu 

 

 

 

 

http://www.nweurope.eu/

