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Overview 

All documentation and information that will enable you to apply for the WATER TEST NETWORK 
support is available on the official Water Test Network Interreg website.  

In this document you will find information on the outline of the application process and guidance on 
the stage 2 application form.  

 

Applying for WATER TEST NETWORK Funding  

The Stage 2 application form is separated into sections. You cannot submit an application unless you 
have correctly completed each section. Guidance for completing each section can be found within 
this document. 

 

Support packages 

The Stage 2 application form will cover a specific support package which will be in one of the 
following categories;  

• Access to a test facility 
• Support with validation and verification 

The support packages will use a phased approach. Meaning that the SME will need to submit a new 
Stage 2 application form for each support package as presented in the application process diagram. 

  

Applicants responsibilities 

The applicant represents the lead organisation for the application. As the applicant you will be 
responsible for: 

• Completing an application 
• Ensuring all relevant sections are completed in full 
• Provide supporting data where relevant in support of the innovation claims 

 

Innovation Chaser 

The innovation chaser is responsible for supporting the SME in completing the (stage 1 and 2) 
application form.  

A list of innovation chasers, with a representative for each region in North West Europe is available 
on the official WATER TEST NETWORK Interreg project website (www.nweurope.eu/water-test-
network/). For the Stage 1 application form, the SME is to contact the Innovation chaser in their 
region.  

For the stage 2 application the innovation chaser will continue supporting the SME. If required, the 
SME will be referred to the innovation chaser linked to the preferred test centre. 

 



 

Files and formats 

File names and formats must follow these rules: 

• All communications, file names and forms should reference WATER TEST NETWORK 
• File names should only include letters or numbers and no special characters 
• Files should not be converted, encrypted or zipped 
• Finance forms should be saved as excel documents only 
• Appendices should be saved as pdf documents only 
• The file name format of YYYYMMDD should be the date of submission. 

The following file name formats are to be used: 

Application form;  

• nameofSME_Application_form_#_ WATER TEST NETWORK _YYYYMMDD 

Risk Register; 

• nameofSME_Risk_Register_ WATER TEST NETWORK _ YYYYMMDD 

SME and De-minimis declaration; 

• nameofSME_Declaration _ WATER TEST NETWORK _YYYYMMDD 

 

Appendices; 

Appendices should be named Appendix and include the question number and application number as 
stated in the specific competition guidance.  

• For example: nameofSME_Appendix_Q3.1_ WATER TEST NETWORK _YYYYMMDD 

 

What happens after you have submitted your application? 

The innovation voucher call is continuously open until August 2021. Applications are submitted 
through the Innovation Chaser. The application will be reviewed at specific dates. Applications 
submitted out with the project time line will not be considered for funding.  

An overview of the full application process is provided below.  

 

 



 

How your application is assessed 

Valid applications will be sent for assessment. Only applications that meet the eligibility criteria and 
scope of the competition will be sent for assessment. You will be notified if your application is out of 
scope with reasons as to why. WATER TEST NETWORK has the right to declare applications as out of 
scope.  

The following assessment categories will be used; 

Assessment categories 

1.  Innovative Elements 

2. Commercial potential 

3. Impact on sustainable development 

4. Fit with Water Test Network aims and 
objectives 
5. Ability to Execute / Resourcing Efficiency 

 

You will be notified of the decision 

Once your application has been assessed, you will be informed of the final decision by a letter of 
refusal or approval. This will be sent to you by email to the contact details provided in the application 
form. The letter will be sent within the timescales outlined in the call.  

 

What happens if you are successful? 



If you are successful with your application to this call, you will receive a letter of approval and the 
relevant innovation chaser for your application will contact you to discuss the next steps within the 
timescales outlined in the call.  

 

 

Specific Guidance by section in application 

PART 1: Applicant Details 

1.10 Type of organisation 

The EU Definition of an SME that is being used by the WATER TEST NETWORK project is provided in 
the SME and De minimis declaration form.   

 

Part 2: Overall test details 

2.1 TRL Level 

Please make sure you explain clearly at what TRL level your technology is. Please provide evidence 
e.g. a proof of concept or feasibility study conducted previously.  

TRL Level Description 

1 Basic principles observed 

2 Technology concept formulated 

3 Experimental proof of concept 

4 Technology validated in lab 

5 Technology validated in relevant environment  

6 Technology demonstrated in relevant environment  

7 System prototype demonstration in operational environment 

8 System complete and qualified 

9 Actual system proven in operational environment  

 

Based on https://ec.europa.eu/research/participants/data/ref/h2020/other/wp/2018-2020/annexes/h2020-wp1820-annex-
g-trl_en.pdf 

 
2.2: Test Scope 

https://ec.europa.eu/research/participants/data/ref/h2020/other/wp/2018-2020/annexes/h2020-wp1820-annex-g-trl_en.pdf
https://ec.europa.eu/research/participants/data/ref/h2020/other/wp/2018-2020/annexes/h2020-wp1820-annex-g-trl_en.pdf


It is important for the review panel to understand the scope of your test. The scope should identify 
the outcome that you are aiming for and the support that is needed to get you there. The questions 
below are guiding questions to help you develop your scope; 

• What is the outcome that you are aiming for?  

In order to be able to assess your application we need to understand what success will look 
like for you. What do you want to achieve? Please be as specific as possible.  As an example, 
you could quantify the outcome of the test as; a specific TRL level improvement, a specific 
verification. Try to refer this back to one of the 2 levels of support offered in this call; 

o Access to a test facility to allow the SME to test their technology. Access required 
varies from a few days in a lab to several weeks in a full-scale water plant. 

o Support with validation and verification to assist market entry, where necessary. This 
will include help for SMEs to get ISO-14034 or similar certification for their product.  

• Resourcing plan;  

o What kind of support are you looking for? 

 E.g. Operator, verification, expertise, lab space, testing bay 

o How much support are you looking for? 

 E.g. manpower, time,  

o How is this spread across the test programme? 

 Is this evenly spread across the programme; is there a gradual 
increase/decrease or peaks in support needs? 

o What support are you as an SME committing to running your test? 

 How much support 

 What kind of support 

• How long will you need to use the test facility? 

o Give an estimate on how long you will be using the test facility. Support this estimate 
with your reasoning.  

 

PART 3: Test Delivery and Outcomes 

3.1 Test Outline 

Please contact you Innovation Chase to support you with this section of the application form.  

In this section we want you to give us a detailed description of how you want to run your test. Work 
together with your innovation chaser to generate a test plan that gives us a good understanding of 
what the test will look like in the test centre.  

Keep in mind the following guidance:  

• Include a description of the technology and methods used for achieving the goals stated 
in the test scope.  

• Consider providing:  
o A working plan/test plan showing roles and responsibilities of stakeholders involved 

(if applicable) 



o A schematic layout of the test in the test facility (if applicable). 

An annex of no greater than 2 A4 pages may be included as an attached PDF to the application. 
Please make sure you reference them to the related questions as detailed in the guidance notes 
above.  

 

3.2 End Users 

Please specify the benefits, beneficiaries, end user(s) and end use(s) being created by your 
innovation.  

You should be able to specify the intended end users of the technology/product to be developed.  

Explain: 

• Who will benefit (e.g. industries / organisations/communities),  
• Quantify the benefits where possible, 
• State clearly the market you are targeting and the need for your product.   

 

3.3 Health and Safety (does need a guidance note as well on the form) 

Provide a Health and Safety statement. Setting out how you manage health and safety with regards 
to the proposed test. It demonstrates your attitude towards health and safety and the steps, 
arrangements and systems to ensure you comply with Health and Safety legislation. 

Examples could be; 

COSHH, DSEAR or other forms related to hazardous substances.   

 

3.4 Risks 

All risks associated with the test (technology, installation and operation) need to be identified. This 
will include, but be not limited to, electrical, mechanical and chemical risks. Risks associated with the 
financial sustainability of the applicant should also be included. 

A template risk register is provided with the application pack. This document needs to be populated 
and submitted along with the application form.  

The risk register has a predefined set of general risk categories to choose from; 

• Management 
• Delivery 
• Financial 
• Health and Safety 
• Environmental 
• Other 

Guidance on the different columns in the risk register is provided within the Risk Register Template.  

 



PART 4: Added Value 

It is important for the assessors to be able to compare the innovation of the technology to the 
existing relative alternative (Which may be Best Available Technology BAT). The assessors also need 
to ensure that the technology is new and innovative and not just a copy or replicate of existing or 
known technology. It is therefore critical the innovation is clearly stated in the application.  

 

4.1 Innovation 

Demonstrate that the technology is innovative and relevant to the market need.  

For example, 

• Identify industry challenges that your innovation will resolve. 
• Show the difference between your product and products that are already being offered on 

the market.   
• Show the uniqueness of your technology. 

 

PART 5: Impact in a sustainable development context 

Sustainability is most often defined as meeting the needs of the present without compromising the 
ability of future generations to meet theirs. It has three main pillars: economic, environmental, and 
social. The WATER TEST NETWORK assessors will consider the impact of the proposed innovation 
against each of the three pillars. 

5.1 Economic Impact 

The technology will be assessed on its potential to have an economic impact in terms of job creation 
and enabling sustainable economic growth either directly or indirectly. It is important to include any 
direct or indirect economic benefits of the proposed technology. 

5.2 Social Impact 

The Water Test Network recognises that not all impacts and benefits are economic. There may be 
significant social impacts. The applicants should clearly state any social benefits which may include 
improvements to social and green space, improvements to services and improvements to public 
health. 

5.3 Environmental Impact. 

The Water Test Network recognises that the final pillar of sustainability is environmental and so the 
applicant should make clear any environmental benefits that the technology brings. This could 
include reduced resource use, recyclability, eco-design, etc. 

 


